Women’s Awareness Month 2007

Chair/Committee Application

In 1997, Jennifer Orr, the president of the Georgia Tech Women's Student Union, began Women's Awareness Week, a week of programming to increase awareness of women's issues at Georgia Tech. Since then, Women’s Awareness Week has developed into an annual spring event that brings female role models to the Georgia Tech campus and develops programs that provoke questioning about and discussion of women’s issues and women’s roles in society.

Selection Process:

Applications for WAM 2007 Chair are due Friday, April 7, 2006 and Committee applications are due Friday, April 14, 2006.  Drop them off at the Women’s Resource Center in the Student Services Building, Suite 131 by 6 p.m. Interviews will take place between April 10 – 12 for Chair candidates and April 18 – 20 for Committee candidates. Please contact Yvette Upton at 404-385-1563 or yvette.upton@vpss.gatech.edu with questions.  For more information on WAM, please visit our website at www.womenscenter.gatech.edu/wam.  

Application Instructions:

i. Complete the lower section of this page and include it as the cover page for your completed application.

ii. In 300 words or less, describe your commitment to women's issues and your interest in Women’s Awareness Month at Georgia Tech.

iii. WAM Chair applicants, please share your vision for next year’s WAM.

iv. WAM applicants, State any particular ideas you would like to bring to the planning of Women's Awareness Month 2007.

v. Attach a list of organizations and events in which you have been involved in the past.  Give a brief description of your best and worst experience with any of these organizations (two paragraphs, 100-200 words each).

vi. List other commitments you will have next year and estimate how much time you will be willing and able to spend working with Women’s Awareness Month. Rank the importance of these commitments to you, including WAM.

vii. If you have any questions concerning the application process, please contact Yvette Upton at yvette.upton@vpss.gatech.edu or 404-385-1563.

Name:  _______________________________________________________________________________________

Major and Year:  _______________________________________________________________________________

Email:  _______________________________________________________________________________________

GT Post Office Box/Address:  ____________________________________________________________________

Phone Number/s:  ______________________________________________________________________________

Please look over the committee descriptions on the website, www.womenscenter.gatech.edu/wam, and rank in order of preference those in which you would like to be involved.

 ______   Women’s Awareness Month Chair  
 _____    Finance Chair

 _____    Overall Publicity Chair

 _____    Publicity Programs Chair

 _____    Website Chair

 _____    Take Back the Night Chair

 _____   Keynote Speaker Chair

 _____   Vagina Monologues Chair

 _____   Programs Chair

 _____   Collaborations Chair

 _____   Volunteers Chair

 _____   Graphic Artist

Please list the days and times that you will be available for interviews between April 10 – 12 for Chair candidates and between April 18 – 20 for Committee candidates. You may also sign up for an interview when you submit your application.______________________________________________________________________________

I understand that I must be in good standing at Georgia Tech to be involved in student organizations. I give the Women’s Awareness Month Advisor permission to check that I am in good standing._________________________

                                                                                                       


 (your signature here)  
Women's Awareness Month 

Chair/Committee Chair Positions

Responsibilities of all chairs:

-Commit to attending the WAM planning retreat & occasional training such as sexual assault prevention and response

-Regularly attend all planning meetings as set by the chair

-Solicit members of your individual committee

-Establish regular meetings with your individual committee

-Understand the WAM time commitment & be dedicated to fulfilling your responsibility 

-Be accountable for the tasks described below

Women's Awareness Month Chair

-Coordinate all planning meetings

-Coordinate communication between Chair and members

-Advise and support all committee chairs as needed

-Oversee task completion and hold chairs accountable

-Develop and organize general schedule for the month

-Work closely with the Advisers, Yvette Upton, Women's Resource Center Director and Kimberly Hayes, Women’s Resource Center Program Coordinator 

-Coordinate advisory board

-Serve as WAM’s representative to the Tech community and general public

-Approve budget 

-Organize gifts for speakers

-Organize recruitment process and assist in the selection of members for the following year

-Compile year-end report and evaluation

Finance Chair

-Work with chairs to establish budget

-Work with Advisor and Chair to approve expenditures

-Apply for grants (on and off campus) to fund WAM activities

-Create sponsorship packets

-Contact previous sponsors and find new sponsors

-Organize donations and allocation of funds

-Collect information to recognize sponsors

-Recognize sponsors appropriately (i.e. Technique ad, thank you letters, etc.)

-Serve as a general liaison between committee and sponsors

-Ensure donations/co-sponsorships collected and invoices paid

-Compile final budget

Overall Publicity Chair 

-Collaborate with publicity programs chairs

-Create and execute a publicity plan for off- and on-campus publicity

-Organize distribution of literature relating to WAM (banners, display cases, e-mails, flyers, table tents, chalking, newspaper ads, etc.)

-Advertise WAM and events at different meetings or organizations around campus

-Create official theme and logo for WAM

-Work closely with Webchair to update web page on a regular basis

-Work closely with the Institute Communications and Public Affairs to promote events through the media 

-Create contacts with other schools in the area (GSU, Emory, Spelman, Morris Brown, Agnes Scott, etc.)

-Email all appropriate professors detailing the events and suggesting extra credit options

Publicity Programs Chair (One per main event)

-Collaborate with overall publicity chair

-Work closely with respective programs chair

-Organize distribution of literature relating to WAM events they are responsible for (banners, display cases, e-mails, flyers, chalking, newspaper ads, table tents, etc.)

-Work with overall publicity to create official theme and logo for WAM 

-Work closely with Webchair to update web page on their event on a regular basis

-Arrange photographers/videotaping for their event

-Organize photographs and scrapbooks for the month

Website Chair

-Work closely with Publicity Chair to consistently update site

-Develop official WAM web site and maintain it with weekly updates

-Transcribe minutes to all WAM meetings and post them

-Maintain message board

-Advertise merchandise

-Maintain mailing list

Take Back the Night Chair

-Raise awareness about sexual assault and violence

-Secure speakers for the night

-Plan and reserve all space and equipment needs for the night

-Organize candlelight vigil and silent march on campus

-Coordinate the Purple Ribbon Campaign

-Work with Wellness Center to coordinate the Clothesline Project

-Organize a fair with information on sexual violence

-Organize reception for Take Back the Night

-Work closely with WRC/VOICE to implement programming

Keynote Speaker Chair

-Organize brainstorming sessions to come up with ideas for speakers

-Plan and execute voting/consensus for speaker ideas

-Serve as a primary contact to speaker or agency representing speaker

-With advisor and Legal Affairs, coordinate contract

-Confirm a keynote speaker for the month

-Secure a location and technical assistance for the speaker's needs

-Organize speaker's flight schedule, hotel, etc.

-Organize reception for keynote

-Organize committee dinner with speaker

Vagina Monologues Chair

-Serve as Georgia Tech liaison to the national V-Day campaign & ensure compliance with rules and regulations

-Research potential student directors and select volunteer director

-Serve as a primary contact to director

-Recruit a stage manager

-Research viable options for appropriate space for the performance(s)

-Assist Finance Chair with securing funding for the event

-Organize try-outs for monologues

-Plan and reserve all space and equipment needs for the night and rehearsals

-Secure a location and technical assistance for the presentation

-Research and determine the beneficiaries for the event

-Research and determine GT/local activists to be recognized at the event

Programs Chairs (several positions available)

-Brainstorm program ideas with other chairs and committee members

-Choose a specific event to organize (i.e. panel discussion, concert, workshop, etc)

-Oversee all aspects (speaker, logistics, catering, etc.) of a specific WAM event

-Communicate with publicity and finance 

-Work closely with collaborations chair to ensure no overlapping or duplication of event

Collaborations Chair

-Increase impact of Women’s Awareness Month on campus by encouraging student organizations with regularly scheduled meetings to host WAM related speakers or programs at their events

-Work with other campus organizations interested in contributing to WAM events, such as

Society of Women in Engineering, School of LCC, WST Program, Student Center Movies Committee, Diversity Forum, Wellness Center, Counseling Center, Women's Clinic, Erato, etc.

-Correspond with organizations about required events


Panhellenic, IFC, HPS classes, Freshman Experience programs, etc.

-Create committee of representatives of all involved organizations to develop and avoid possible conflicts,

Ensuring no overlapping or duplication in programs or events

Volunteer Chair

-Recruit committee members for various chairs 

-Train volunteers about WAM goal and programs/women's issues 

-Organize allocation of volunteers to committee positions 

-Keep volunteers informed of planning process

Graphic Artist

-Work with Publicity Chair to create official theme and logo for WAM 

-Design all publicity items (banners, display cases, flyers, table tent, newspaper articles, etc.)
