Women’s Awareness Month 2010

Chair/Committee Application

Background: 

In 1997, Jennifer Orr, the president of the Georgia Tech Women’s Student Union, began Women’s Awareness Month, a month of programming to increase awareness of women’s issues at Georgia Tech. Since then, Women’s Awareness Month has developed into an annual spring event that brings female role models to the Georgia Tech campus and develops programs that provoke questioning about and discussion of women’s issues and women’s roles on Georgia Tech’s campus and in society. For more information about Women’s Awareness Month, please visit <www.cyberbuzz.gatech.edu/wam>.

Selection Process:

Applications for WAM 2010 Chair and Committee will be due Friday, April 3 at 12:00 p.m. (noon).  Applications may be submitted electronically to Colleen Riggle at colleen.riggle@vpss.gatech.edu or dropped off at the Women’s Resource Center in the Student Services Building (flag building), Suite 131. Interviews will take place April 6 –April 17. Questions regarding the application should be directed to Colleen Riggle at the above email address or at 404-385-4501. 

Application Instructions:

Complete the second portion of this document and use it at a cover sheet for your completed application. You may answer the questions below in whatever format is useful to you, but please be sure to clearly indicate which question you are answering. Also, please be sure to complete all parts of the application relevant to your position of interest. If you are applying for Chair but are interested in being considered for a committee position if not chosen for the Chair position, please complete both questions 4 and 5. All applicants must sign the cover sheet acknowledging a status of ‘in good standing’. 
Application Questions: 

1.) Describe your commitment to women’s issues and your interest in Women’s Awareness Month at Georgia Tech (300 word max).

2.) Describe your campus and community involvement. Be sure to mention any previous leadership positions held. Give a brief description of your best and worst experience with any of these organizations. (400 word max). 

3.) List other commitments you will have next year and estimate how much time you will be committed to each. Indicate how much time you will be willing and able to dedicate to working with Women’s Awareness Month activities. Rank the importance of these commitments to you, including WAM. 

4.) WAM Committee applicants only: Explain your interest in the committee positions you have ranked of greatest interest to you. State any particular ideas you would like to bring to the planning of WAM 2010. 
5.) WAM Chair applications only:  Please share your vision for WAM 2010. Explain your interest in serving as Chair rather than as a member of the committee and please include any previous experience relevant to leading a team or event planning. 
Women’s Awareness Month

Chair/Committee Chair Positions

Responsibilities of all chairs:

-Commit to attending the WAM planning retreat and all WAM events

-Regularly attend all planning meetings as set by the chair(s)

-Solicit members of your individual committee

-Establish regular meetings with your individual committee

-Understand the WAM time commitment & be dedicated to fulfilling your responsibility 

-Be accountable for the tasks described below

Women's Awareness Month Chair(s)


-Coordinate all planning meetings

-Coordinate communication between members and Adviser

-Advise and support all committee chairs as needed

-Oversee task completion and hold chairs accountable

-Develop and organize general schedule for the month

-Work closely with the Advisers, Yvette Upton, Women's Resource Center Director and Colleen Petterson, Women’s Resource Center Program Coordinator 

-Serve as WAM’s representative to the Tech community and general public

-Approve budgets

-Organize gifts for committee and Advisers

-Organize recruitment process and assist in the selection of members for the following year

-Compile year-end report and evaluation

Publicity Chair 

In the fall:

-Collaborate with publicity programs chairs

-Create and execute a publicity plan for off- and on-campus publicity

-Organize distribution of literature relating to WAM (banners, display cases, e-mails, flyers, table tents, chalking, newspaper ads, etc.)

-Advertise WAM and events at different meetings or organizations around campus

-Create official theme and logo for WAM

-Work closely with Web chair to update web page on a regular basis

-Work closely with the Institute Communications and Public Affairs to promote events through the media 

-Create contacts with other schools in the area (GSU, Emory, Spelman, Morris Brown, Agnes Scott, etc.)

-Email all appropriate professors detailing the events and suggesting extra credit options

In the spring:

-Collaborate with overall publicity chair

-Work closely with respective programs chair

-Organize distribution of literature relating to WAM events they are responsible for (banners, display cases, e-mails, flyers, chalking, newspaper ads, table tents, etc.)

-Work with overall publicity to create official theme and logo for WAM 

-Work closely with Web Chair to update web page on their event on a regular basis

-Arrange photographers/videotaping for their event

-Organize photographs and scrapbooks for the month

Website Chair

-Work closely with Publicity Chair to consistently update site

-Develop official WAM web site and maintain it with weekly updates

-Transcribe minutes to all WAM meetings and email them out

- Maintain mailing list

Red Dress Chair

-Raise awareness about heart disease and the AHA

-Secure speakers for the night

-Plan and reserve all space and equipment needs for the night

-Organize fashion show, models, dresses, makeup, etc.

-Coordinate with the American Heart Association

-Work closely with Macy’s to implement programming

Take Back the Night Chair

-Raise awareness about sexual assault and violence

-Secure speakers for the night

-Plan and reserve all space and equipment needs for the night

-Organize candlelight vigil and silent march on campus

-Coordinate the Purple Ribbon Campaign

-Organize reception for Take Back the Night

-Work closely with WRC/VOICE to implement programming

Vagina Monologues Chair

-Serve as Georgia Tech liaison to the national V-Day campaign & ensure compliance with rules and regulations

-Research potential student directors and select volunteer director

-Serve as a primary contact to director

-Recruit a stage manager

-Research viable options for appropriate space for the performance(s)

-Assist Finance Chair with securing funding for the event

-Organize try-outs for monologues

-Plan and reserve all space and equipment needs for the night and rehearsals

-Secure a location and technical assistance for the presentation

-Research and determine the beneficiaries for the event

-Research and determine GT/local activists to be recognized at the event

Collaborations Chair

In the fall:

-Apply for grants (on and off campus) to fund WAM activities

-Create sponsorship packets

-Contact previous sponsors and find new sponsors

-Organize donations and allocation of funds

-Collect information to recognize sponsors

-Recognize sponsors appropriately (i.e. Technique ad, thank you letters, etc.)

-Serve as a general liaison between committee and sponsors

-Ensure donations/co-sponsorships collected and invoices paid

In the Spring:

-Increase impact of Women’s Awareness Month on campus by encouraging student organizations with regularly scheduled meetings to host WAM related speakers or programs at their events

-Work with other campus organizations interested in contributing to WAM events, such as

Society of Women in Engineering, School of LCC, WST Program, Student Center Movies Committee, Diversity Forum, Health Promotion, Counseling Center, Women's Clinic, Erato, etc.

-Correspond with organizations about required events


Panhellenic, IFC, HPS classes, Freshman Experience programs, etc.

-Create committee of representatives of all involved organizations to develop and avoid possible conflicts, ensuring no overlapping or duplication in programs or events

-Recruit committee members for various chairs 

-Train volunteers about WAM goal and programs/women's issues 

-Organize allocation of volunteers to committee positions 

-Keep volunteers informed of planning process

Graphic Artist

-Work with Publicity Chair to create official theme and logo for WAM 

-Design all publicity items (banners, display cases, flyers, table tent, newspaper articles, etc.)

Women’s Awareness Month 2010 

Application Cover Sheet
Name: _____________________________________________ Year: _____________

Major: ________________________________________ 

Preferred method of contact (please check one): 

____   Email: ________________________________________      

____   Phone: ________________________________________

After reviewing the committee descriptions, attached to this application and available on the website, rank in order of preference (choose 3): 

___ Women’s Awareness Month Chair    
___ Vagina Monologues Chair (not available for WAM 2010)  

___ Finance Chair         


___ Take Back the Night Chair    

___ Overall Publicity Chair  


___ Red Dress Fashion Show Chair    

___ Programs Publicity Chair    

___ Collaborations/Volunteers Chair    

___ IT Chair (website and graphic artist)    
___ Day of Service Chair    

___ Other: If you have an idea for a program you would like to add to Women’s Awareness Month and serve as the committee head for this program, please choose ‘other’ as your preferred position and describe this program in your application. 

I understand that I must be in good standing at Georgia Tech to be involved in Student Organizations. I give the Women’s Awareness Month advisor permission to check that I am in good standing. 

____________________                    ________________________                                  _________

(Print Name) 

                     (Sign Name)


         (Date)
