Co-Op Job Description #1
Department: Gypsum IT



Location: GP Center, 133 Peachtree St. NE, Atlanta, GA 30303

Technical Skills: 

REQUIRED

We are looking for someone who has a basic understanding of: SQL, .Net

DESIRED (NOT REQUIRED)

The skills that one will learn and apply in this opportunity are :

Perform Web site updates/management.

Gain general business knowledge in Manufacturing, Sales and Accounting.

If a candidate has some of these skills, it would be a plus but not required.  

Competencies:

In addition to technical skills, the incumbent will need to demonstrate key behavioral competencies of:

Communicate effectively with business and IT personnel. 

Be motivated and a Self-Starter.

Job Description: 

The Gypsum group is looking for someone to fill a position as a co-op or intern.  This person will be responsible for: 

· Assist in developing/managing plant intranet sites.

· Provide support for plant manufacturing applications including technical and phone support.

· Use SQL to create queries for business analysis.

· Use SQL Reporting Services to create reports.

Key Tasks and Responsibilities:

Number of hours student would need to work:  

Preferred:  30-40 hrs/wk 

Minimum:  20 hrs/wk over at least 3 days/week with at least 4 hours of continuous work in a given day.

Date Needed:  ASAP

Co-Op Job Description #2
Manager: 

Department: 

Location: 

Technical Skills: 

Windows server, problem resolution skills, Windows server OS and hardware monitoring, strong familiarity with HP and Dell servers. 

Job Description: 

Key Tasks and Responsibilities:

· Monitoring servers for hardware issues and resolving these hardware issues

·  monitoring systems for hardware and OS issues

· building Windows servers, 

· maintaing inventory room

· assist with Quarterly patching efforts

· assisting staff with Clarify cases

· Daily review the monitoring report for issues and resolving those issues

· Assist with projects and other tasks as needed.

Number of hours student would need to work:  40 hours a week 

It is important that the co-op is able to work 8:00am – 5:00pm daily.

Date Needed:  ASAP

Number of Openings:  2 in Atlanta

Co-Op Job Description #3
Department: Portal services

Location: Atlanta, Georgia 

Technical Skills: 

REQUIRED

We are looking for someone who has a basic understand of Web technologies, database concepts, and programming.  

DESIRED (NOT REQUIRED)

The skills that one will learn and apply in this opportunity are HTML, XML, SQL, VB.NET, ASP.NET, Java, IIS, and OO.  If a candidate has some of these skills, it would be a plus but not required.  

Competencies:

In addition to technical skills, the incumbent will need to demonstrate key behavioral competencies of:

· Communication

· Listening

· Sense of urgency

· Customer focus

· Problem solving

· Active learning

· Integrity

· Initiative

Job Description: 

The portal services group is looking for someone to fill a position as a co-op or intern.  This person will be responsible for day-to-day support activities for a wide variety of Web applications.  This includes the employee portal and enterprise content management tools.  In addition, the incumbent will be involved in various support and project work to deliver employee productivity tools.  We are looking for someone who has a basic understand of Web technologies, database concepts, and programming.  The skills that one will learn and apply in this opportunity are HTML, XML, SQL, VB.NET, ASP.NET, Java, IIS, and OO.  If a candidate has some of these skills, it would be a plus but not required.  In addition to technical skills, the incumbent will need to demonstrate key behavioral competencies of communication, listening, sense of urgency, customer focus, problem solving, active learning, integrity, and initiative.

Key Tasks and Responsibilities:
This person will be responsible for day-to-day support activities for a wide variety of Web applications.  This includes the employee portal and enterprise content management tools.  In addition, the incumbent will be involved in various support and project work to deliver employee productivity tools.  

Number of hours student would need to work:  

Preferred:  40 hrs/wk as a rotating on/off co-op position

Minimum:  20 hrs/wk over at least 3 days/week with at least 4 hours of continuous work in a given day.

Date Needed:  ASAP
Number of Openings:  1 at 40 hrs/wk; or 2 (or 3) at 20hrs/wk.

Co-Op Job Description #4
Department: eSolutions (9729)

Location: Atlanta 

Technical Skills: 

Java, .NET, ASP, HTML, XML, SQL Server

Job Description: 

Georgia-Pacific is well known for its excellent co-op program.  The position will enable the candidate to gain real-world experience by providing production support and by working on projects.  The candidate will be directed in their tasks by senior level employees 

The candidate will be involved in customer support for GP web sites and applications.  The candidate will assist in monitoring and troubleshooting issues in the EDI transaction processing and transmission systems. 

The candidate will be involved in security setups for enterprise applications.  This will comprise direct communication with outside Georgia-Pacific trading partners as well as Georgia-Pacific employees.  

The candidate will be assist in writing application test scripts and executing quality assurance exercises based on the test scripts.   The candidate may be involved in creation of additional technical documentation such as user guides, requirements, technical specifications, data flow and other system diagrams.  

The candidate may also be involved in programming, unit testing of enhancements / support to a custom-developed and/or packaged system on the Java and/or .NET platform.  

The candidate will be guided in all tasks by a more senior person.

Key Tasks and Responsibilities:

· Good communication skills are a must– both written and verbal

· Customer service orientation is a requirement

· Self Starter

· Organized

· Works well in a team environment

· Asks questions, digs for answers, has a healthy curiosity

· Java skills are a plus

· SQL Skills are a plus

· .NET experience would be a positive

Number of hours student would need to work: 20 hours each week (minimum)
Date Needed:  ASAP
Number of Openings:  One
Co-Op Job Description #5
Department: Specialty Analytics (Consumer Products Business Systems)

Location: Atlanta, GA

Technical Skills: 

Vendavo: 

-  Java training/interest,  some exposure to J2EE application servers
- comfortable with Windows 2000 server
Web site:

- web development/interest

- exposure to any graphics packages (PhotoShop, etc) is a plus

Trade:

 - Some exposure to Oracle and PL/SQL (the more PL/SQL, the better) 

General:

-  good knowledge of basic SQL, HTML and XML 
Job Description/Key Tasks: 

Vendavo: assist technical lead in support of application, including: documentation of processes and issues, security setups for end-users, possible light development of Cognos reports, prep/validation and testing of import data files, and other tasks as skillset permits.  Technical environment is Web based Java J2EE application servers on Windows 2000, using ORACLE 9 database back-end, Ab Initio as the ETL tool that interfaces with very large Data Warehouse environment to provide data for business pricing analytics.
Web Site:  build and test web pages that provide end-user access to report folders (Cognos, Discoverer, etc).    Other web development per direction of web team lead.  Technical environment is CES content management, Vignette Portal, MS Web Expressions, Corel PhotoShop.

Trade: Assist in supporting Trade Application.  Develop pl/sql procedures to enahance application. Roll out and support Account Planning Template (Excel based custom tool) to Sales team. Must be a fast learner. Technical Environment is Oracle 9iAs server, Oracle Forms, AbInitio as the ETL tool and Discoverer as Reporting tool.
Compentencies

· Good oral and written communications skills

· Good customer service skills

· Active-Learning in complex application and technical environment 

· Accuracy/Attention to detail

· Problem Solving

Number of hours student would need to work:  20 +/-
Date Needed:   ASAP 
Number of Openings:   1 
Co-Op Job Description #6
Manager: Kevin Kranzlein
Department: eSolutions, Consumer Products Group
Location: Atlanta, GA
Technical Skills: 

HTML, Photoshop, Flash, CSS, Javascript, .Net, My SQL 

Job Description: 

Key Tasks and Responsibilities:

· Assisting the project managers in the maintenance and building of the consumer product sites
· Editing images using Photoshop

· Editing Databases using MySQL

· Assist in Quality Assurance testing of all consumer product sites
Number of hours student would need to work:  40 hours a week 

Date Needed:  January 2008
